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0 3aLIMTE NePCOHATBHBIX JAHHBIX PA0OTHHKOB
MyHHIMDAABHOrO AOMKOABHOIO o0pa3oBaTe/ibHOroO YUYpeRIeHHs
HNBaHoBCKHIT neTCKuUil caja

1. OBIIHE TTOJIO)KEHUS

Hacrtosmee [Tonosxenue o 3amure NePCOHAbHBIX JaHHBIX paGOTHHKOB
MyHHIHNATEHOTO JOLIKOMBEHOTO 06Pa3oBaTeNbHOro yupexkaeHus MeanoBckuit
Aetckuii can (nanee — [Tonoxenue) pa3paboTaHo ¢ LeIbio 3aIUHTh] HHPOPMAIIHMH,
OTHOCAIIEHCS K JIMYHOCTH M JIHYHOMN JKH3HH PabOTHHKOB MyHnuunnanssoro
AOWIKOJIBHOTO 00pa30BaTeNIEHOr0 yupeskaeHns ' MBaHOBCKHMI IEeTCKui caf (ganee -
YUPeXJeHHE), B COOTBETCTBHH ¢ DeepansHbiM 3aKoHOM «O6 o0pa3oBaHuu B
Poccuiickoit ®enepanum» ot 29.12.2012r. Ne 273-®3; co crarbeii 24 KoHeTHTYIHHA
Poccuiickoit @enepanun, TpynosiM koxexcoM Poccuiickoi Denepauun u
QenepanbHbIME 3aK0HaME 0T 27 Hrons 2006 roxa Ne 149-03 «O6 HHbOpMaLH,
HHQOPMAIHOHHEIX TEXHOTOTHSX H O 3aIlHTe uHbopmarumy, ot 27 urons 2006 r. Ne
152-®3 «O nepcoHaNbHBIX JAHHBIXY.

1.2. Tlonoxenue 0 3amIUTe IEPCOHATBHBIX TAHHBIX pabOTHHKOB yCTaHABIHBAET
[IOPIOK IIOTY4eHHS, yueTa, 00paboTKH, HAKOTLIEHUS U XpaHeHUs JOKYMEHTOB,
COZepiKalluX CBEJICHHSI, OTHECEHHbIE K NEPCOHAILHBIM JaHHbBIM paboTHHKOB
yupexnenus. PaboTHHKaMu cunTaroTes NHIa, paboTaroLire B yYpeskIeHHH 10
TPY/1I0BOMY OTOBODY.

1.3. ensro HacTosmero [TomoxkeHus BseTcs HUCIIOJIHEHHE 3aKOHOoHaTescTBa PO B
00.1aCTH 3aLUTEI EPCOHATBHBIX TaHHBIX.

1.4. K akTam 00s3aTeNbHEIM K HCIIOMHEHHIO B YUYPEXKIEHHH OTHOCSTCH
3aKoHonarenscTBO PO B chepe 3aiuTel HHbOpMALHH, a Takke NIPHHATBIE HA €ro
OCHOBaHHH JIOKA/IbHbIE HOPMATHBHBIE aKThl YYPEKICHHUS.

1.5. Hacrosimee ITonosxenue o 3aumre NIEPCOHATTBHBIX JaHHBIX TOJKHO OBITH
[IONIHCAHO 3aBEYIOIIUM YUPEKICHH, U Bce PabOTHUKH JIOJKHBI OBITh THCHMEHHO
TIOZ POCIIMCH O3HAKOMJIEHE] C HHM.,




2. IOHSATHE U COCTAB IEPCOHAJIBHBIX JIAHHBIX

2.1. Tlon mepcoHaNbHBIMM JAHHEIMU PaGOTHHKOB MOHHUMAETC HHbOPMAIIHH,
Heobxoiumas paGoToaTe 0 B CBA3H C TPYAOBEIMH OTHOIICHHSIMH H KaCAIOILAACH
KOHKPETHOTO pabOTHHKA, a TakxKe CBe/leHHs 0 (aKTaxX, COOBITHAX U 0GCTOATEIBCTBAX
KU3HH pabOTHUKA, MO3BOJISIOILME HAEHTHUIHPOBATE €r0 JTHYHOCTD.

2.2. CocTaB NepcOHANBHBIX IAHHBIX pabOTHHKA:

- aHKeTa;

- aBToOMOTpadus;

- oOpazoBaHue;

- CBEJIEHH O TPYZOBOM H 0OILEM CTaxke;

- CBEJIEHHs O IpeIBIyLIeM MecTe paboThl;

- CBEJICHHS O COCTaBe CEMBH;

- IACIOPTHEIE TaHHEIE;

- CBEJIEHHsI O BOMHCKOM y4YeTe;

- CBeJIeHHs 0 3apabOTHOI ITaTe COTPYIHHKA;

- CBEJIEHUS O COLIMATBHBIX JILIOTAX;

- CIIeLHAIBHOCTE;

- 3aHHMaeMasi JODKHOCTE;

- pasMep 3apabOTHOI ILIATEL,

- HATHYHE CYITUMOCTEH;

- aJIpec MecTa JKHTENbCTBA;

- IOMaIlIHHI TenedoH;

- CoZiepiKaHNe TPYIOBOTO JOTOBOpA,;

- COZiep)KaHHe JAEKIapallkH, 110/JaBaeMOoi B HAIOTOBYIO HHCIIEKLHIO;
- IOJVIMHHUKH U KOITHH MPHKA30B 10 THYHOMY COCTaBY;

- IMYHBIE [eJIa H TPYAOBbIe KHHXKH COTPYAHHKOB;

- OCHOBaHHM# K IIPHKa3aM M0 IHYHOMY COCTaBy;

- Jena, coliepKalye MaTepHabl 10 MOBBILEHHIO KBATH()HKALMH U TIEPETNOAroTOBKe
COTPYIHHKOB, HX aTTECTaLlHH, CITy:KeOHBIM pacclieJ0BaHHAM;

- KOIIHH OTYETOB, HallpaB/sieMble B OPTaHbl CTATHCTHKH;

- KOIIUH JOKYMEHTOB 00 00pa3oBaHuH;

- pe3yabpTaThl MEIHIMHCKOT0 00CIeI0BaH s HA PeAMET NOJHOCTH K
OCYILECTBJIEHUIO TPYIOBBIX 00s3aHHOCTENH;

- thotorpaduu 1 UHEIE CBEIEHUSI, OTHOCSLIHECS K [IEPCOHAIBHBIM AaHHBIM
paboTHuKa;

- peKOMeHJalliH, XapaKTePUCTHKH H T.II.

2.3. Yxa3aHHBIe B I.2.2. CBeJIeHHs ABJISIOTCSH KOHQHIEHIIHAIBHBIMH H HE TTOJJIeNHaT
pasrialleHHIo0 HHave Kak [0 OCHOBaHHM, IIPeyCMOTPEHHBIM 3aKOHOIaTeIECTBOM
P®. Pexum 3alIMTHI IEPCOHATBHBIX JAHHBIX MOKET OBITh CHAT IO UCTEYEHHH 75
JeT, ecii OONBLIMI CPOK He NPeyCMOTPEH 3aKOHOATEIbCTBOM HIIM COTJIALIEHHEM C
pabOTHHKOM.

3. OBA3BAHHOCTH PABOTOJATEJISA

3.1. B uenax wenonHenus TpeboBaHui 3akoHOHaTenbeTBa PO npu o6padoTke



TIEPCOHANBHBIX NaHHBIX, BCE PAGOTHHKH YUPeXKIEHHS JOIKHEL HCIIONTHATE
YCTaHOB/ICHHBIH TIOPANOK paboTHI:

3.1.1. Pa6ora ¢ [IEPCOHAIBHEIMH IaHHBIMH PaGOTHHKOB OKHA He Hapylmarh
TpeGoBaHuit 3aKoHOAaTENbCTBA PD 1 TOKATBHBIX HOPMAaTHBHBIX aKTOB OpraHH3allHH,
H JI0JDKHA OBITh HEIOCPeICTBEHHO CBS3aHa C OCYIIECTBICHHEM UMH CBOHX TPYOBBIX
byHKUMIA,

3.1.2. Tlpu cGope u obpaboTke [IEPCOHATBHBIX TaHHBIX paboTHHKA paGoTonaTe;s
AOIDKEH pykoBOZCTBOBaThCA KoHeTutyueit PO, Tpynossim kogekcom PO 1 HUHBIMH
(benepanbHBIMU 3aK0HAMH. _

3.1.3. IepconanbHele qaHHBIE PabOTHHKOB JOXKHbI OBITH ITOJTYY€HEI TOJILKO
HENOCPENCTBEHHO y Hero. Eciu 11 06paboTKy ero JaHHEIX Wi HX [IOJTy4eHHs
TIPUBJICKACTCS TPETBH JIMLIA, TO pabOTHHK JO/KEH 1aTh npeIBapuTeILHOe
THCEMEHHOE COTIacHe Ha 3T0. OIHOBpPEeMEHHO PabOTHHK 10/DKeH GBITh yBeoMIIeH 0
1essix c6opa HHOPMAIIHH, HCTOYHHKAX ee TIOTTY4€HHS], & TAKXKE O ITOCIEeACTBHIX
OTKa3a OT MPEOCTaBIeHHs THCEMEHHOI0 COMVIACHS Ha c6op uHdopMmaruy..

3.1.4. [lepconaneHble nanHble paboTHuKa 0 ero TTOJTMTHYECKHX, PETUTHO3HBIX H
MHBIX YOeXKACHUSX, YaCTHOM JKH3HH, & TAKKE YICHCTRE B 00IIleCTBEHHBIX 1
NPO(QCOIO3HEIX OPraHU3ALHIX He TIOLIeHKAT cbopy Bro[keTHbIM yupexnenuem, eciu
HHO€ HE NPEeyCMOTPEHO 3aKOHOIATEIECTBOM.

3.1.5. ammTa nepcoHANBHBIX JTaHHBIX paGoTHuKa JoKHA obeceynBaThCs
[IOJIHOCTEIO 3a c4eT paboTonares,

3.1.6. Yupexnenue obs3ano TpH NpHeMe Ha paboTy, a Takxe MpH MOGBIX
M3MEHCHHAX NIPAaBHIT PabOTEI C EPCOHATBHBIMA JAHHBIMH THCEMEHHO 3HAKOMHTE C
HHUMH BCEeX pabOTHHKOB y4peKIeHHS. ‘

3.1.7. Yupexnenue ze umeer TIpaBo NPHHYK1aTh PaOOTHHKOB K OTKa3y OT CBOKX
IIPaB Ha 3aIIUTY NePCOHAIBHBIX JaHHBIX.

4. OBSI3AHHOCTH PABOTHHKA

PaborHuk 06a3an:

4.1. Ilepenars paboromarenio Bce IIEpCOHATIbHEIE JaHHBIe, YKa3aHHbIE B
COOTBETCTBYIOLIMX JOKYMEHTaX.

4.2. B ycTaHOBIIEHHEIH NpaBHIamMu Cpok coobmark paGoTomaremno 06 H3MeHeHHH
CBOHMX II€PCOHANBHBIX JAHHBIX.

5. [IPABA PABOTHUKA

PaboTauk umeer npago:

5.1. Ha npocmoTp nepconasnpHoi HH(OpMaLiH, HMeloLeiics Kk paGoToaaTelo.
5.2. Ha cBoGoambIit 6ecrinaTusiii u HEOrpaHHYEHHBIH JOCTYI K CBOHM
TNEPCOHATBHBIM IaHHBIM, B TOM YHCJIe IPABO Ha MOJyYeHHe TIOATBEPKTAIOIIHX
AOKYMEHTOB B BH/I€ CMIPABOK, KOIKI MM B BHe HHOTO JPYroro obHIHATEHOTO
JOKyMEHTa.

5.3. Ha IoCTyN K MeUITHHCKIM TaHHBIM C ITOMOLIBI0 MEIMLHMHCKOIO CIIELHaATHCTa
II0 CBOEMY BBIGOPY.

5.4. TpeGoBaTh BHECTH H3MEHEHHS HITH YAAIHTE NEePCOHANBHYIO HHOOPMALHIO,
MOJIyYeHHYIO paboToaTeNeM B HAPYIIEHHE HACTOSIIIHX npaBuil. M3menenus
BHOCATCs Ha OCHOBAaHMH ITHCBMEHHOT0 3asiBIIeHUs paGOTHHKA,
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5.5. IotpeGogare or padoTonarens usBecTuTs Beex JIML, paHee MOJYYHBIIHX 1o
BHHE paboTonarens Hemomube iy HEBEPHbIE NepCoHATbHEIE NaHHEbIe o paboTHuke.
5.6. O6xanosats B CyneGHOM mopsiake mobGsie HENpaBOMepHEIe NeHCTBHS Hin

paboTHuKa.

6. CEOP, OBPABOTKA U XPAHEHHME IEPCOHAJILHBIX JAAHHBIX

U3 Pa3IMYHBIX HCTOYHHKOB, ee XpaHeHue, 06paboTka, a Taxke ToGoe Apyroe
HCIIONIB30BaHHe,
6.2. [lepcoHansHsle nanHbe TIPEAOCTABNAIOTCS CaMUM paGOTHHKOM nyTeM

v

3aIl0JIHEHHS aHKETBI YCTAHOBICHHOM dopwmsr. PaGoToxatens o653ax TIPH HX

JOKyMeHTaM.
6.2.1. Ankera COACPXKHUT BOIPOCHI O NIEPCOHAIBHBIX TAHHEIX paboTHHKa.
6.2.2. AHKeTa NOIKHA GEITE 3arloHeHa paboTHHKOM IM4HO. Bee oy aHKeThI

AOIYCKAOTCH, Tak)Ke KaK M HCTIPABNeHHs U 3adepkuBaHud. B aTom ciryuae paGormik
00513aH 3anoaHUTS aHKETY 3aHOBO.

6.2.3. AHKera paGoTHuKa XPaHHTCS B JINYHOM JIeJle y OTBETCTBEHHOIO uia
paboTomarens Bmecre ¢ TIPEOCTaBICHHBIMH JOKYMEHTaMH.

6.2.4. Jlnunoe meno paboTHHKa opopmiseTes moce BCTYIUTEHHS TPYIOBOTO
AOroBOpa B CHITy.

6.2.5. Jluunoe neno XPaHHTCS B NalKax «/1e710» YCTAHOBIECHHOLO obpasua, Ha
KOTOpO# yKa3slBaroTCs HOMep nena u @.M.0. paboTHuka,

6.2.6. JlnuHoe meno Bkmoyaer ABe QoTorpaduu paGoTHuKa 3 X 4 cm.

6.2.7. Bce JOKyMeHTEI TH4HOrO A€71a XPaHATCS CTPOTO B XPOHOIOTHYECKOM nopske,
¢ IIPOCTAB/ICHHEM ATkl HX [IOyYeHHs, a TaKKe HyMepaLHH.

6.2.8. JIuunoe meno nocire TPEKPALIEHHA TPYIOBOTO ZOrOBOpa ¢ COTPY IHHKOM
TIEPEIaeTCs B AXHB, M XPAHHUTCA YCTAHOBIIEHHEIE 3aKOHOJIATeIILCTBOM CPOKH.

7.IIEPEJAYA IIEPCOHAJIBHBIX AAHHBIX

7.1. Ilpn ocymecTenenmu NIepeaayy NepcoHaNbHBIX TAHHBIX PabOTHHKOB TpeThuM
TML@aM paboTonarens o6s3an:

- HE CO00IIATE NepCoHaNbHbIe NaHHEe Ges TI0JIy4€HHOT'O IMCBMEHHOTO COrJIacHs
paGoTHuKa, Kpome ciyyaes, KOIZa Takue 0053aHHOCTH yCTAHOBIEHE]
3aKOHOIATENbCTBOM;

- HC II€PEIaBaTh NePCOHANBHEIE JaHHBIe paGOTHHKA JUIsL HCTIONB30BAHHS B
KOMMEPYECKHX LIeNAX;

- TpeOOBaTh OT TPETHUX JTHI COOJIIOZIeHHs IpaBHT paboTh! ¢ NePCOHANbHBEIMA
AGHHBIMH, a TaKKe IIPeI0CTABIeHHS THChMEHHOro NIOATBEPKIEHHUA HCIONB30BAHHS
TIEPCOHATIBHBIX IAHHBIX B IIOpsIKeE, [IpEyCMOTPEHHBIX HACTOSIMM TIOJIOKEHHEM O
3aIIUTE [IEPCOHATLHBIX JAaHHBIX;

- AaBaTh JOCTYM K NEPCOHATBHEIM JaHHBIM TOILKO JHLaM, HMEFOLIHM




8. 10CTYH K NEPCOHAJIbLHBIM AAHHBIM COTPYIHHUKA

8.1. BHyTpenuuii AoCTyn (Mcnons3oBanue HH(pOpMaLHH paboTHuKkamu
YUpexKIeHus),

Ipago nocryna k NIePCOHANBHBIM JaHHBIM paboTHuka umeror:

- 3aBeNYIOWHH BromkeTHE Y4pexaeHuem;

- CTapHIHif BOCIHTaTEIB;

- 3aMECTHTeJIb 3aBEAYIOIIEro o 4AMHHHCTPAaTHBHO-X03SHCTREHH O} pabore;

- MEIHLIMHCKas cecTpa;

- ACTIONPO3BOIHUTE B,

- CaM pabOTHHK.

8.2. BHemnuii AOCTYyN (rocymapcTBeHHbIe CTPYKTYpEI).

Ilepconanbhsie nanuge PaboTHUKOB MoryT TIPENIOCTaBIATECS TONBKO 1o 3anpocy
KOMICTEHTHBIX OpraHoB, HMeromx COOTBETCTBYIOILHE TOTHOMOYHS:

- Genepansuas Hanoropag ciyx0a;

- [IpaBOOXpaHuTENBHEIE OpraHEl;

- OPraHbl CTATHCTHKH,

- 610po KpenHTHEIX HCTOpHIA;

- BOGHKOMATEI;

- OpraHel COLMAaTBHOTO CTPaxoBaHHs;

- ICHCHOHHBIE (BOHBI;

- IOZpasAeIeH:s: My HMITHITATb HELX OPraHoOB yIpaBieHus.

8.3. llpyrue OPTaHH3aUMH (TPeThH JuIa).

CBenenus o pa6otuuxe (B TOM 4ncTe yBonenHOM 13 IaHHBIX apXuBa)
TPEAOCTABNAIOTCS TPETEHM JTHIAM Ha OCHOBAaHHH ITHCEMEHHOTO 3asIBJTeHHs camoro
paboTHuKa.

8.4. PoxcTeenuuky 1 YICHBI CeMeld.

[epconanshusie nanngie PpaboTtHuKa npenocTapnsroTCs POACTBEHHHKAM HIIH YjIeHam
€TO CEMBH TOJIKO ¢ MHCBMEHHOTO basperenus paGoruuka.

9. 3ALIIUTA HEPCOHAJIbHBIX AAHHBIX PABOTHHKORB

9.1. B pamxkax PeallM3aluy IyHKTOB HacTosero [Monoxenus o zammure
NIEPCOHAIBHBIX JaHHBIX PpaboTHHKOB, 3aBenyrOmIiT YUPEXKINCHHS U3aeT MPHKa3 o
HAa3HAYCHHH JTHLA, OTBETCTBEHHOTO 32 coburonieHne nopska paboTkI ¢
[ICPCOHANIbHBIMH JaHHBIMHA paboTHHUKOB, Ha KOTOpOM J1exaT Bee 06A3aHHOCTH 110
obecrevenHio KOHHUIeHIMaTEHOCTH TIOJIyYEHHEBIX NAaHHEIX, a TakKe OpraHH3alH{
PaboTHl ¢ Humy.

9.2. Iloctynaromue 3aIpOCEI OT TPETHHX JTHI[ HA IpeROCTaBlIeHHe MepCOHANBHO]
HH(OPMALKH 0 paGoTHuKe AOJKHBI BH3HPOBATHCS IOPHANYECKOl Cityx00ii ¢
Pe30TOnMeH 0 BO3MOXHOCTH OTBeTa 1 IIOJIHOTE NpenoCTaBIAeMOit HHpOpManUH.



9.3. Ilepenaua HHpOpMaruy HPOHCXOAUT TOMEKO B [IHCEMEHHOM B e, 3anpoc
HOJDKEH OBITH cieay g ITHCBEMEHHOM BH e ¢ YKa3aHueM Bcex PCKBH3HTOB niya,
3anpaninBaromero HHOOpManuro, OtBer nomxen OBIT crenan ya bupmenHOM
Gnanke KomMmanuy H OTHpasnen mugo Kypeepckoii Ciyx60i, mubo 3aKa3HBIM
ITHCEMOM.

Ipunoxenue Noj

BEIOMOCTE
O3HAKOMJIeHHs1 pPabdoTHukoB

Mynnuunansuore AOHIKOJILHOrQ 00pa3zoBaresnnoro YdpexaeHusn
HUBanoscknii AeTCKHIi caj
¢ Honoxkenuem "0 3alIHTe NnepcoHanbHpIx AAHHBIX PaboTHHKOB"
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